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CIB 01-16 "Clarification on Acquisition and
Assistance Automation Systems" is archived.
The systems referenced are obsolete and have
been superseded by GLAAS, ePICS, FPDS-NG
and CPARS/PPIRS. For additional information
about these systems, as well as information on
DUNS, NAICS, and PSC codes, utilize the
Vendor Information Search Utility (VISU) at
http://visu.usaid.qov:8090/0OAA/visu/index.|sp.
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August 29, 2001

MEMORANDUM FOR ALL CONTRACTI NG OFFI CERS, NEGOTI ATORS AND EXECUTI VE OFFI CERS

TGO Distribution List FAC
FROM Mark S. Wward, Director
SUBJECT: Clarification on Acquisition & Assistance(A&A)

Aut omati on Syst ens

CONTRACT | NFORVATI ON BULLETI N No. 01-16

1. This CBclarifies the policy regardi ng procurenent autonmation and the
use of official automated systenms. \Wen preparing or reporting on official
A&A actions, all contracting activities shall use only the automated systens
on the following list to electronically prepare and transact Agency
procurenents.

The reasons for nmandatory use of these systens are STANDARDI ZATI ON and

CONSI STENCY i n docunent preparation, execution and reporting. The systens
together will provide us the capability to electronically report federal
procurenment data in a format consistent with federal standards, as well as
conply with federal requirements for information disseni nation of proposed
contract actions and awards. |If these automated systens are not used, then
Agency procurenent data cannot be accurately collected and reported.

2. A discussion of the official automated procurenent systens are provided
separately based on Washi ngton Users, and M ssion Users as foll ows:

WASHI NGTON USERS

New Managenent System (NVS) Acquisition and Assistance(A&A) Mdul e

NVE A&A is the Acquisition and Assistance systemin use in USAIDW It
is used to create requests for acquisition, assistance and interagency
agreenent awards and nodifications, generate various docunments required
during the procurenment process, record awards, and record receipt and
acceptance of deliverables. Using NV5 A&A, Bureaus generate their
requests and forward themto the O fice of Procurenent and ot her
obligating officials in order to create awards. As the NV5 AA system
has now been interfaced with the new accounting system Phoenix, the
Requesting O fice may attach funds committed in Phoenix to their NVB
A8A requests, and the obligating officials may obligate those funds

whi |l e worki ng solely through NVB A&A.



M SSI ON USERS

M ssion Procurenent Information Capture System (MPICS)

MPICS is used by the missions to enter their past (post-FY 96) and
current acquisition and assistance data into a database in order to
meet reporting requirenments. It is used in the mssions in lieu of the
NVE A&A system and achieves only the reporting aspects of NV ARA for
all actions exceeding $25,000. When ProDoc (the new automated contract
witing system- see discussion below) is inplemented in the m ssions,
MPICS will no |onger be used, since ProDoc includes a reporting
capability. Please note that ProDoc will be used for all actions,
regardl ess of dollar val ue.

The ProDoc system has been inplenmented i n Washi ngton and i s being
phased in regionally for the field. After the regional training for
installation and use, M ssion representatives will return to their
respective posts to install ProDoc and train A&A staff on its use.

Al Mssions that currently use MPICS to report their data to

Washi ngt on shoul d continue doi ng so through Septenber 2001. Al FY
2001 actions should be entered into MPICS; the final transm ssion for
FY2001 records will be Cctober 10, 2001. The official start date for
transm ssion of ProDoc actions is Cctober 1, 2001. Al FY 2002 actions
must be entered into ProDoc. You may begin to transmt those actions
begi nni ng on Cctober 25, 2001 and the 25'" of each nonth thereafter.

Because all information will be captured in ProDoc (starting in FY
2002) during award processing, Mssions will no | onger need to send the
SF281 Sunmary Report for actions $25,000 and under to Washington. The
Washi ngt on dat abase will receive that information nmonthly when you
transmt all of your procurenent actions. The SF281 and the SF279 will
be conpil ed, conbined with USAID)Wactions and reported to the Federal
Procurement Data Center (FPDC) fromthe Washi ngton database in a single
report.

WASHI NGTON AND M SSI ONS

a. ProDoc Contract Witing System

ProDoc is the new docunent witing systemwthin the Automated

Acqui sition Managenent System (AAMB) which will be updated nmonthly so
that contracting activities have the nost current and up-to-date

cl auses, provisions and regulations. It replaced the DGS contract
witing system and is used to create solicitation and award docunents,
Conmrer ce Busi ness Daily synopses (soon to be replaced by FedBi zQpps),
FAR/ USAI D fornms and the Federal Procurenent Data System ( FPDS)
reporting form as well as grants/cooperative agreenents and their

nodi fication forms. ProDoc will also generate tenplate letters such as
Cogni zant Techni cal O ficer designations, Justifications for her than
Ful I and Open Conpetition, and adm nistrative approval letters. The
AAMVS al so includes a regul atory search tool called RegSearch, which

al l ows procurenent staff to search procurenment regul ati ons (FAR Al DAR
ClBs, 22 CFR Parts 208, 211, 226, 228, etc.) without |eaving the
docunent bei ng prepared.



ProDoc is currently a stand-alone application in USAIDYW but will be
interfaced with NMB6 ARA in the near future. M ssions may renove DGS
fromtheir servers once ProDoc is installed.

Federal Procurenent Data Center (FPDC) reports: ProDoc requires that
you conplete the SF 281 and the SF 279 when processi ng each action. The
SF281 and the SF 279 are the statutory procurenent reports that are
transmtted to the Federal Procurenent Data Center (FPDC) quarterly.

In order for a Contracting Officer to approve and sign an action, a
system val i dati on nmust occur insuring that you have conpleted the
Federal Procurenent Data Center (FPDC) requirements. Upon conpl etion
of each action the user must receive the nessage "I CAR X" for final
approval. Only those actions deenmed "I CAR K" w Il be

transm tted/ reported.

Pl ease forward all requests for assistance to the ProDoc Support G oup
at: ProDoc Support @QJSAI D. gov.

b. NH Past Perfornmance System

The National Institute of Health (NIH) Past Performance System is a
web- based systemthat is shared by various agencies for reporting and
tracki ng vendor performance. This is the nmandatory system for
entering/creating Contractor Performance Reports ( CPRs). CPRs are
requi red annually on ALL contracts whose cumul ative value is in excess
of $100,000. (Currently, there is no equival ent reporting requirenent
or database for assistance.) Specific guidance for access and use of
the NTH systemis available at Contract Information Bulletin (ClB) 99-4
and its Suppl enent.

3. Additional information regarding reporting requirements and applicable to
all users is also provided:

a. Award Nunbers

The award nunber sequence will remain the sane as the NVB A&A system
gener at ed nunber (ex. 263-C 00-01-00001-00). Please refer to

CIB 95-24 "Uni form Nunbering System for USAID-Direct Procurenent
Docurnent s" and USAI D General Notice dated 10/30/ 1996, "Subject: C M
Data Mgration."

b. SIC Codes vs. NAICS Codes

As of Cctober 1, 2000, the Standard Industrialization O assification
(SIC) codes becane obsol ete and can no | onger be used. The SIC codes
have been replaced with the North American Industry C assification
System (NAICS) Codes. There is a link fromProDoc to the Wbpage that
lists all of those codes. For expedience, the 44 nost frequently used
codes are listed as an attachnent to this CIB. Please note, MPICS
users will continue to use the SIC codes contained at

http://fpds. gsa. gov/fpds/agency.htm The SIC codes will be converted
once received in Washington for reporting purposes.



c. DUNS Nunbers

In accordance with FAR Part 4.602(d) and Far Part 4.603(a), DUNS
Nunbers are required for all acquisition in WAashington and overseas.
The DUNS Number is the unique identifier that is used to retain
informati on on all conpani es and people that have awards with the U. S.
CGovernment. Al vendors doing business with the Agency nust have a
DUNS Nunber; this includes foreign businesses that have contracts with
the federal government (USAID). DUNS are not required for Personal
Services Contractors (PSCs). To conply with the above, Contracting
Oficers are required to include FAR O ause 52.204-6, Data Universal
Nunbering System (DUNS) Number (6/99) in all contract solicitations
(with the exception of those for PSCs).

DUNS nunbers can be obtained directly fromDun and Bradstreet at no
cost to the organization applying. Please refer to CIB 00-06 "Use of
the Dun and Bradstreet Data Universal Nunbering System (DUNS)".

4. If there are any questions concerning this CI B, please contact M. Judy
Britt, Contract |nformation Management Systens, (202) 712-0397 or
jbritt@said. gov.

ATTACHVENTS:

MOST FREQUENTLY USED NAICS CODES



ATTACHMENT

MOST FREQUENTLY USED NAICS CODES

DESCRIPTION NAIC

1. Administrative management & general management consulting service 541611
2. All other business support services 561499
3. All other information services 514199
4. All other personal services 812990
5. All other professional & technical services 541990
6. All other support services 561990
7. All other travel arrangement & reservation services 561599
8. Architectural services 541310
9. Commodity contracts dealing 523130
10. Computer & office machine repair & maintenance 811212
11. Computer management facilities 541513
12. Computer systems design services 541512
13. Computer training 611420
14. Couriers 492110
15. Custom computer programming services 541511
16. Data processing services 514210
17. Document preparation services 561410
18. Educational support services 611710
19. Emergency & other relief services 624230
20. Engineering services 541330
21. Environmental consulting services 541620
22. Facilities support services 561210
23. Fitness & recreational sports centers 713940
24. Foodservice contractors 722310
25. Freight transportation arrangement 488510
26. General warehousing & storage 493110
27. Graphic design services 541430
28. Highway & street construction 234110
29. Janitorial services 561720
30. Language schools 611630
31. Motor vehicle supplies & new partswhde 421120
32. Multifamily housing construction 233220
33. New car deslers 441110
34. Office administrative services 561110
35. On-lineinformation services 541519
37. Other management consulting services 541618
38. Other scientific & technical consulting services 541690
39. Other tedlecommunications 513390
40. Remediation services 562910
41. Satellite telecommunications 513340
42. Security guards & patrol services 233210
44. Temporary help services 561230
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